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ASSESSMENT CENTERS 
T=1 
Cascio, Wayne F. and Val Silbey. 
Utility of the assessment center as a selection device. Journal of applied p; 
chology, 64:107-118, April 1979. 
Descriptors: “Assessment centers--Research / *Assessment centers--Costs / 
Selection--Methods. 


7=2 ‘ 
hart, Gary L. and Paul H. Thompson. 
Assessment centers: for selection or development? Organizational dynamics, 
Spring 1979. 
Descriptors: *Assessment centers--Evaluation / *Employee development. 


CAREER STAFFING ’ 
T=3 
Heilman, Madeline E. and Lois R. Saruwatari. 
When beauty is beastly: the effects of appearance and sex on evaluations of 
applicants for managerial and nonmanagerial jobs. Organizational behavior an 
human performance, 23:360-372, June 1979. 
Descriptors: *Qualifications--Evaluation--Research / *Beauty, Personal--£ 
tion / Career opportunities / *Selection / *Sex discrimination / "Women em 
ees--Selection / Physical characteristics / *Women executives--Selection. 


Tal 
Sloan, Allan. 
An analysis of uniform guidelines on employee selection procedures. Employee 
lations law journal, 4:346-356, Winter 1978-79. 
Descriptors: "Affirmative action / "Selection / *Administrative agencies4 
and practice / Test validity. } 


T25 Iei22. 
U.S. Civil Service Commission. 
New judicial standards for adverse impact: their meaning for personnel practi 
Prepared by Dee Ann S. Horstman, Applied Psychology Section, Personnel Resea 
Development Center, Bureau of Policies and Standards. Washington, 1978. 6p. 
(Professional series 78-3) 
Descriptors: *Selection--Methods--Cases / *Discrimination--Cases / Federa 
government. 


7-6 1e122.5 
U.S. Civil Service Commission. | 
The uniform guidelines on employee selection procedures: what new impact on 
assessment center method? Prepared by William A. Gorham, Personnel Research 
Development Center, Bureau of Policies and Standards. Washington, U.S. Govt. 
Off., 1978. 7p. (Professional series 78-4) 

Address given at the 6th International Congress on the Assessment Center 
Method, White Sulphur Springs, W. Va., April 5, 1978. 

Descriptors: *Selection--Methods--Evaluation / *Assessment centers. 


7-7 

U.S. Office of Personnel Management. | 
Evaluation of employees for promotion and internal placement, Prepared by St 
Services Group. Washington, U.S. Govt. Print. Off., 1979. iv. (Federal Per 
Manual Supplement 335-1) 

Descriptors: *Selection / Placement / Promotion / *Tests / Federal govern 


































CHANGE, ORGANIZATIONAL 


‘ 7-6 

Frank, Eric. 
ed pj Interventions. Journal of European industrial training (Gt. Brit.), 2:v-viii, no. 6, 

1978; 2:ix-xi, no. 7 1978. 
its / Pt. 2 entitled "Training interventions." 
Descriptors: “Organization development / *Training methods. 
| 7-9 
Kilmann, Ralph H. and Ian I. Mitroff. 

CS, Problem defining and the consulting/intervention process. California managemnt 


review, 21:26-33, Spring 1979. 
Descriptors: "Change, Organizational / *Intervention techniques / Consultants. 


7-10 
Kleiner, Brian H. 
A manager's guide to organizational change. Personnel, 56:31-36, March-April 1979. 


3 of Descriptors: “Change, Organizational--Methods / Consultants--Evaluation / 
Yr an Executives--Training. 

il=--E£ 

Pn en T=11 

lon. (OD strategies.] Personnel, 56:39-52, March-April 1979. 


Contents: An OD strategy at Parker Pen, by Douglas M. Soat; An OD strategy at 
the IRS, by Paul C. Buchanan. 
Descriptors: Change, Resistance to / "Employee attitudes--Evaluation / Industry / 
*Organization development / ®U.S. Internal Revenue Service / *Participative 
oyed management=--Methods / *Team development--Methods / Federal employees. 


:ies4 
} 7-12 
Pate, Larry E. 
Development of the OCIR model of the intervention process. Academy of Management 
122. journal, 58:281-286, April 1979. 
Descriptors: "Organization development--Research / *Organization development-- 
yract Simulation methods. 
psea 
6p.\ 
7-13 
adera| Patten, Thomas H., Jr. 
Team building. Part 2. Conducting the intervention. Personnel, 56:62-66, March- 
April 1979. 
Part 1 appared in Personnel, 56:11-21, January-February 1979 (Personnel Lit- 
122.5 erature, item 5-23, May 1979) 
} Descriptors: *Intervention techniques / Management by objectives / Organization 
, on] development / Team development--Methods. 
earch) 
jovt. 
CIVIL SERVICE 
er | 7-14 


Bodenheimer, Dick. 
Court to hear motion to halt correction broadbanding. Chief, 83:1, May 4, 1979. 

i : Police / *Position classification--Cases / State government / 

New York / Municipal employees. 





CAVIL SkRVICe, FEDERAL (Cont'd) 

7-30 

U.S. President, 1977- (Jimmy Carter). 
Meeting with Federal government employees. Remarks and a question-and answer 
session with 13 employees. May 21, 1979. Weekly compilation of Presidential docu- 
ments, 15:916-927, May 26, 1979. 

*Federal employees--Pay / Fringe benefits / Retirement age / 
*Morale / Performance based pay / Position management / Dental care--Insurance. 


COLLEGE GRADUATES 
7-31 
Phillips, Jack J. 
Industry-trained graduates--yes or no? Personnel, 56:74=78, March-April 1979. 
Descriptors: "College graduates--Training / *Work-study programs--Evaluation. 


7-32 1e552 .D48h 
Deutsch, Arnold. 


The human resources revolution communicate or litigate. New York, McGraw-Hill, 
1979. 240p. 


*Communication in personnel management / *Communication techniques. 


7-33 
Schuler,, Randall S. 
A role perception transactional process model for organizational communication- 
outcome relationships. Organizational behavior, 23:268-291, April 1979. 
Lescriptors: *Communication--Theory / *kole perception--Research. 


COMPENSATION 
T=34 1e52.9 .B4li 
beller, Andrea hH. 
Ihe impact of equal employment opportunity laws on the male/female earnings differen- 
tial. Madison, University of Wisconsin, 1977. 42p. (Discussion paper 436-77) 
Performing organization: Institute for Research on Poverty. 
bescriptors: *Pay rates--Research / *Equal opportunity in employment--Law 
and legislation / *women--Pay. 


7-35 
Carter proposes plan to reform Federal pay systems. Congressional quarterly weekly 
report, 37:1116-1119, June 9, 1979. 
bescripters: *Compensation--Law and legislation / Compensation comparability / 
Federal government. 


7=36 
Federal child-care centers. Women in action, 9:1=-3+, May 1979. 
bescriptors: “Day care centers / Federal government. 


7=37 


37 
Fleuter, Douglas L. 


A different approach to merit in . Personnel journal, 58:225-226+ 


2V-e 


5 44 
» Apri. 
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Descriptors: Pay increases--Met! *Performance=-based pay--Evaluati 





COMPENSATION (Cont'd) 
7=36 
Frerk, Peter. 
International compensation: a European multinational's experience. Personnel ad- 
ministrator, 24:31-34+, May 1979. 
Descriptors: "Compensation administration / Germany (Federal 
Republic, 1949- ) / *Overseas personnel--Pay / *Pay rates / Fringe 
benefits. 


7-39 Ile72 .F9It 
Frisch, Robert A. 
The triumph of ESOP; the fabulous new instrument of corporate finance. Rockville 
Centre, N.Y¥., Farnsworth, 1977. 136p. 
Descriptors: *Stock purchase plans. 


7-40 
Nocera, Joseph. 
The hottest issue in Washington. Washington monthly, 11:52-57, June 1979. 
Descriptors: *Automobile parking / Federal employees / Unions. 


7-41 
Oppermann, Edward B. and James D. Suver. 


Federal service retired pay and cost of living increases. Government accountants 
journal, 26:49-53, Spring 1979. 
Descriptors: “Annuities / Retirees / Federal government / *®Cost of living. 


T=-42 
The sex differential in earnings: a further reappraisal. Industrial and labor rela- 
tions review, 32:376-386, May 1979. 
Comment by David Snyder and Paula M. Hudis; Reply by Marianne A. Ferber and 
Helen M. Lowry. 
Descriptors: "Pay rates--Research / Pay rates--Simulation methods / *Women--Pay-- 
Evaluation. 


7-43 
Singer, James W. 
The workers' compensation program--will the Feds get in on the act? National 
journal, 11:821-825, May 5, 1979. 
Descriptors: Employees' Compensation--Costs / *Employees' compensation--Evalua- 


tion / *Employees' compensation--Law and legislation / Federal government / 
Occupational diseases. 


7-44 
Smith, Robert S. 
Compensating wage differentials and public policy: a review. Industrial and labor 
relations review, 32:339-352, April 1979. 
Descriptors: "Job factors / *Pay rates--Theory / *Pay rates--Research. 


La Ie52 .Un174 
U.S. Bureau of Labor Statistics. 
Directory of occupational wage surveys: Jan. 1970-Dec. 1977. Washington, U.S. Govt. 
Print. Off., 1979. 94p. (Report 53) 
Descriptors: *Pay surveys--Bibliography. 





COMPENSATION (Cont'd) 
T=40 Ie55 .Un39fe 
U.S. Congressional Budget Office. 
Federal white collar employees--their pay and fringe benefits. Washington, U.S. 
Govt. Print. Off., 1979. 2Up. 
At head of cover title: Budget issue paper for fiscal year 1980. 
Descriptors: “Federal employees—Pay / *Pringe benefits / *Pay comparability / 
*Compensation comparability / Federal government. 


7<47 1e55 .Un580 
U.S. General Accounting Office. 
Comparative growth in compensation for postal and other Federal employees since 1970. 
Report to the Congress by the Comptroller General of the United States. Washington, 
1979. 67p. (B-167266) 
besoriptors: “Pay comparability / *Postal employees--Pay / *Collective bargain- 
ing / Federal government. 


T=46 1e55 .Und4fe 
U.S. President, 1977- (Jimmy Carter). 
Federal employees compensation reform; message from ... transmitting a draft of pro- 
posed legislation to amend Titles 5 and 37, United States Code, to ex*and the pay 
comparability concept to a total compensation comparability concept encompassing both 
pay and benefits, and for othr purposes. Washington, U.S. Govt. Print. Off., 1979. 
b4p. (H. doc. no. 142, 96th Cong.) 
Resoriptors: "Pay comparability / “Compensation comparability / *Compensation 
administration / *Compensation--Law and legislation / Federal government. 


7-49 
White, J. Kenneth. . 
The Scanlon Plan: causes and correlates of success. Academy of Management journal, 
22: 292-312, June 1979. 
Descriptors: "Scanlon plan--Evaluation. 


7-50 

Wolfe, Michael N. and Charles W. Candland. 
Impact of the minimum wage on compression. Personnel administrator, 24:24-28+, 
May 1979. 


Rescriptors: Compensation--Methods / *Minimum wage--Evaluation / *Pay compres- 
sion--Evaluation. 


CONSULTANTS 
7-51 
The new shape of management consulting: a splintering into specialities. Business 
week, p. 96-101, May 21, 1979. 
Descriptors: “Management consultants / *Specialization. 


7-52 Ia11.9 .V26p No. P-180 
Vance bibliographies. 
A brief sourcelist on consultants in the service of public management, by Anthony G. 
White. Monticello, 111., 1979. 5p. (Public administration series no. P-180) 
: “Management consultants--Bibliography / "Government consultants-- 
Bibliography / Federal government. 








COUNSELING 
7-53 1e535 .wi5e 
Walker, James W. and Thomas G. Gutteridge. 
Career planning practices. New York, AMACOM, 1979. 40p. (AMA survey report) 
Descriptors: “Career counseling--Administration / *Career counseling--Evaluation. 


7-54 
Raudsepp, Eugene. 
Why supervisors don't delegate. Supervision, 40:12-15, May 1979. 
Descriptors: *Delegation / *Supervisors--Responsibilities. 


tT 
7-55 
Fry, Kevin. 
Job training--stepping up. AFL-CIO American federationist, 66:9-13, May 1979. 
Descriptors: *Disadvantaged--Training / *Disadvantaged--Employment. 


DISCIPLINE 
7-56 
Baer, walter E. 
Discipline: a supervision skill. Manage, 31:15-15, April 1979. 
bescriptors: *Discipline--Methods / Supervisors--Responsibilities. 


7-57 le478 .BS9p 
Bureau of National Affairs, Inc. 
Policies for unorganized employees. Prepared by Mary Green Miner. washington, 
1979. 36p. (Personnel policies forum survey no 
Descriptors: "Discipline / *Employee conduct 
government. 


no. 125) 


/ *Grievances--Procedures / Federal 


EMPLOYEE CONDUCT 
7-56 
Gupta, Nina and Terry A. Beehr. 
Job stress and employee behaviors. Organizational behavior and human performance, 
23: 373-387, June 1979. 
Descriptors: “Employee conduct / *Stress psychological--Research. 


7-59 le475 .Und&3p 
U.S. Small Business Administration. 
Preventing employee pilferage. Prepared by Saul D. Astor. Washington, U. S. Govt. 
Print. Off., 1979. Tp. (MA=209) 
Descriptors: "Employee theft. 


EMPLOYEE HEALTH AND MEDICAL CARE 

7-60 

Coping with anxiety at AT&T. Business week, p. 95-96+, May 28, 1979. 
Descriptors: Change, Organizational / Health, Employee / *American Telphone and 
Telegraph Company / *Stress, Psychological / Training. 


7-61 
If you suffer from chronic fatigue -. U.S. news & world report, 86:27-26, May 14, 
1979. 


Rescriptors: “Fatigue / Health, Employee / Mental health / Physicians-- 
Interviews. 





EMPLOYEE HEALTH AND MEDICAL CARE (Cont'd) 
7-62 
huzmits, Frank E. and Henry R. Hammons, Il. 

Rehabilitating the troubled employee. Personnel journal, 58:238-242+, April 1979. 
Descriptors: Alcoholic employees--Rehabilitation / *Medical care / Employee 
counseling--Methods / *Health, Employee / Supervisors--Responsibilities / 
Performance / *Problem employees / Emotionally disturbed employees. 


7=63 
Parkington, John J. and Benjamin Schneider. 
Some correlates of experienced job stress: a boundary role study. Academy of 
Management journal, 22:270-261, June 1979. 
Descriptors: *Stress, Psychological / *Role conflict / Service industries. 


7=64 

witt, Matt. 
Dangerous substances and the U.S. worker: current practice and viewpoints. Inter- 
national labour review, 118:165-177, March-April 1979. 


Descriptors: "Health, Employee / *U.S. Occupational Safety and Health Administra- 
tion. 


EQUAL OPPORTUNITY JN EMPLOYMENT 
7-05 Iei52 .AtYe 
Atwater, D. M., Richard J. Niehaus and J. A. Sheridan. 
EEO goals development in the Naval Sea Systems Command. Washington, 1978. iv. 
(Research report no. 35) 
Performing organization: Office of the Assistant Secretary of the Navy. 


*Affirmative action--Research / *Equal opportunity in employment-- 
Administraiton / U. S. Department of the Navy / Federal government. 


7-66 
Brookmire, David A. 
Designing and implementing your company's affirmative action program. Personnel 
journal, 58:232-237, April 1979. 
Descriptors: 


"Affirmative action plans / Minority groups--Employment / Program 
evaluation. 


7-67 
ror many, jobs still an elusive goal. U.S. news & world report, 66:66+, May 14, 1979. 
Part of a special section: tElacks in America. 


*Afro-Americans--Employment / Unemployed / Afro-American women-- 
Pay / Afro-American yout! 


7-66 
Lee, Charles. 
Job opportunities, the nvironment, and the pa@rolee's predicament. Human 
resource management, 18:1\-1!', Spring 1979. 
Descriptors: “Offenders--:xmployment / Offenders--Characteristics / Stress, 
Psychological / *Pris 


7-69 
Raspberry, william. 


when is a minority a minority? Washington post, 102:A23, May 23, 1979. 
Descriptors: “Discrimination / “Minority groups--Employment--Evaluation. 





EQUAL OPPORTUNITY IN EMPLOYMENT (Cont'd) 
7-70 
Rosoff, Laurence E. 
Reorganization Plan No. 1 under Title VlI1. Labor law journal, 30:266-260, May 1979. 
) *Reorganization plans./ Procedure (Law) / *U.S. Equal Employment 
Opportunity Commission / *U.S. Department of Justice / State emplc’:es / Muni- 
cipal employees / Local government. 


FeT1 
Salancik, Gerald R. 
Interorganizational dependence and responsiveness to affirmative acti 
of women and defense contractors. Academy of Management journal, 22: 
June 1979. 
Descriptors: “Affirmative action--Research / *Contractors / *women--Em 
Research / Industrial sociology. 


7-72 

Salipante, Paul F. Jr., and John D. Aram. 
A system for individual equity in equal employment opportunity. Monthly labor 
review, 102:46-47, April 1979. 


Descriptors: “Equal opportunity in employment / Sex discrimination / *Dis- 
crimination appeals. 


7-73 
Tallent, Stephen E. 
A legal perspective on the Bakke decision. Personnel journal, 56:296-302+, May 1979. 
: Equal opportunity in employment / *Affirmative action / *Discrimi- 
nation in education--Cases. 


7-74 
Thayer, Robert. 
Affirmative action: what's really fair? Hospitals, 53:66-69+, April 16, 1979. 
Descriptors: *Affirmative action plans--Evaluaiton / Hospital workers / Minority 
groups / Women. 


7-75 1e152.9 .Und8s 
U.S. General Accounting Office. 
Selected publications on equal employment opportunity. Compiled by Sallee Garner and 
Adrienne Chute. Washington, 1979. lop. 
Descriptors: "Equal opportunity in employment--Bibliography Federal govern- 
ment / State government / Local government. 


7-76 
washington problem: bias in own ranks. U.S. news & world report, 6:74-75, May 14 
1979. 
Rescriptors: "Equal opportunity in employment / Federal government / Minority 
groups--Discrimination / Women--Discrimination. 


7-77 
Zashin, Elliot M. 
EEO and the Federal personnel system: an update. Good government, 95:5-7, no. 1 
1979. 
Descriptors: "Equal opportunity in employment--Evaluation / Federal employees / 
Personnel administration / Upward mobility. 





Culliton, barbara J. 

Changes in ethics act benefit scientists. Science, 204:599-601, May 11, 1979. 
Descriptors: *Ethics--Laws and legislation / *Financial disclosure--Law and 
legislation / Invasion of privacy / Federal government / *Conflict of interest-- 
Law and legislaiton. 


7-79 
Managing municipal integrity: anti-corruption strategies for local government admin- 
istrators. Management information service report, 11:1-25, February 1979. 
Descriptors: "Fraud / Local government / *Fraud--Case studies / *Fraud-- 
Control. 


a 


{ =-60 
Qldenquist, Andrew G. and Edward E. Slowter. 


Proposed: ng code of ethics for all engineers. Professional engineer, 
49:5=11, ¥ 


when must a lawyer blow the whistle? Business week, p. 117, May 21, 1979. 
Rescriptors: *Attorneys--Responsibilities / *Legal ethics. 


EABCUTITVES 
/=-62 
Durbrow, Brian R. 
Reading/thinking breakthrough. Manage, April 1979. 


’ 
D ipntors: “Reading improvement / ecutives--Abilities / *Personal develop- 
ment. 


7-03 S/l 
kxecutive education today. Stanford GSB, 47:7-11, Spring 1978-79. 
Descriptors: *Executives--Education / *Middle managers--Education / *Management-- 
Study and teachning / Universities and colleges. 


7=04 
Harrell, Thomas and Bernard Alpert. 
The need for autonomy among managers. Academy of Management review, 58:259-267, 
April 1979. 
bescriptors: “*Autonomy--Research / *Executives--Characteristics / Master of 
business adminstration degree recipients. 


7-65 
hedaa, Laurids. 


or de-escalation? (That's a euphemism for demotion.) Across the Board, 
16:23-25, April 1979. 
descriptors: “Demotion / Older worker--Characteristics / Retirement age / 
Retirement, Early / *Obsolescence, Managerial / Denmark. 





EXECUTIVES (Cont'd) 
T=66 Ie124 .M36m 1978-79 
Massachusetts League of Cities and Towns. 
Massachusetts directory of women officials. Boston? 1975. 95p. 
Descriptors: "women political executives--Directories. 


7-07 
Murry, Thomas J. 
Who is the executive wife? Dun's review, 113:119+, May 1979. 
Report from the book, The Changing Life of the Corporate Wife, by Maryanne 
Vandervelde. 


Descriptors: "Executive families--Evaluation / *Married women / women--Atti- 
tudes toward. 


7-66 1e124.5 .Un35ss 
U.S. Office of Personnel Management. 

Senior executive service: conversion information for Federal executives. Prepared 
by Executive Personnel and Management Development Group. Washington, 1979. 26p. 
Descriptors: "Senior executive service / *Executives--Placement / Federal 

government. 


EXECUTIVES--ABILITLES AND CHARACTERISTICS 
7-89 
America, Richard F. and Bernard E. Anderson. 
Black managers--how they manage their emotions. Across the Board, 16:60-87, 
April 1979. . 
Desciptors: "Afro-American executives--Characteristics / “Afro-American execu- 
tives--Evaluation / Organization behavior / Sensitivity training / Stress, Psy- 
chological. 


7-90 
Bartolome, Fernando and Paul A. L. Evans. 
Professional lives versus private lives--shifting patterns of managerial commitment. 
Organizational dynamics, 7:2-29, Spring 1979. 
Descriptors: “Executives--Characteristics--Research / *Executives--Attitudes-- 
Research / *Executive families 


T-91 le124 .F63b 
Foxworth, Jo. 


Boss lady; an executive woman talks about making it. New York, Crowell, 1978. 
224p. 


Descriptors: “Women executives--Characteristics / *Women executives--Attitudes. 


7-92 
Lobesenz, Amelia. 
The women executive emerges. Manage, 31:9-11, April 1979. 
Descriptors: Executives--Abilities / *women executives--Characteristics. 


7-93 
MeCaskey, Michael B. 
The management of ambiguity. Organizational dynamics, 7:30-46, Spring 1979. 


t *Executives--Abilities--Case studies / Research administration / 
Decision-making / Goal setting. 





EXECUTIVES--ABLLITI ES AND CHARACTERISTICS (Cont'd) 
T<94 
Muldrow, Tressie and James A. Bayton. 
Men and women executives and processes related to decision accuracy. Journal of 
applied psychology, 64:99-106, April 1979. 
Descriptors: *"Decision-making--Research / Executives--Abilities / *Women execu- 
tives--Evaluation. 


7-95 
Nutt, Paul C. 
Calling out and calling off the dogs: managerial diagnosis in public service or- 
ganizations. Academy of Management review, 56:203-214, no. 2 1979. 
Descriptors: *Decision-making--Reseach / Organizational behavior--Simulation 
methods / Performance evaluation / Executives--Characteristics. 


7-96 
Powell, Gary N. and D. Anthony Butterfield. 


The "good manager": masculine or androgynous? Academy of Management journal, 
22:395=-403, June 1979. 
bescriptors: *Executives--Characteristics--Research / Role perception. 


7=97 
Tracey, William R. 
Put-down techniques: are you guilty of them? Personnel journal, 56:311-313, May 
1979. 
Descriptors: *Executives--Abilities / *Human relations. 


7-96 
7zira, Yoram and Ehud Harari. 
host-country organizations and expatriate managers in Europe. California management 
review, 21:40-50, Spring 1979. 
Descriptors: "Overseas executives--Attitudes / *Overseas executives--Training / 
"Overseas executives--Abilities / Overseas management. 


AECUTLVES--COMPENSATION 
7-99 
Field, Robert L. and Gary A. Vogt. 
Ways to pay your key people well. Personnel administration, 24:37-40, May 1979. 
Descriptors: *Executives--Compensation--Methods. 


7-100 
Foss, Wary C. 
The compensation treatment of public executives. Public personnel managemnt, 
8:74=-85, March-April 1979. 
bescrirtors: Civil service / *Executives--Compensation--History / *Executives-- 
Management--Hhistory / *Organizational stucture / Industry / *Executives-- 
Motivation. 


7-101 
LLevy, Robert] 
what's a CEO worth? Dun's review, 113:84, May 1979. 
Rescriptors: Executives--Characteristics / *Executive compensation--Evaluation / 
Executive--Responsibilities. 





EXECUTIVES--HEALTE AML MEDICAL CARE 
7-102 
Fletcher, Ben, Dan Gowler and Roy Payne. 
Exploding the myth of executive stress. Personnel management (Gt. Brit.), 
11:30-34, May 1979. 
Descriptors: Alcoholism / *Executives--Mental health / Job satisfaction 
*Stress, Psychological. 


7-103 
Amano, Matt M. 
Organizational changes of a Japanese firm in America. California management review, 
21:51-59, Spring 1979. 
Descriptors: *Executives--Responsibilities / *Organizational structure / *Over- 
seas management--Case studies. 


7-104 
Owen, Trevor. 
The nature of the management task and the problems of achieving it. In his 
Making organisations work. Boston, Martinus Nijhoff, 1976, p. 97-119. 
*Executives--Responsibilities / *Executives--Attitudes. 


EXECUTIVES--TRAINII 


7-105 Ref. ~Am29m 1979 July-Dec. 


American Management Associations. 
Management development guide, July-Dec. 1979. New York, 1979. 176p. 
Descriptors: *"Executives--Training--Directories / *Management development-- 
Study and teaching. 


7-106 
Bennett, Roger. 
Research into training and human resource development: looking at management 
research. Journal of European industrial training (Gt. Brit.), 2:vi-evii, no. 7, 
1976. 
Descriptors: “Management--Research / *Management--Study and teaching / *Execu- 
tives--Education. 


7-107 
Boxer, P.c. 
Designing simulators for strategic managers. Jor of management studies, 
16: 30-44, February 1979. 
Descriptors: Decision-making / *Executives--Training--Simulation methods 
*Teaching--Methods. 


7-108 
Connors, John F. 
"Management continuity--the key to organizational effectiveness." Training and 
development journal, 33:92-95, May 1979. 
Descriptors: Executives--Training / *Executives succession / Organizational 
analysis / Organizational effectiveness. 





BARCULILVES--TRAINING (Cont'd) 
7-104 
edwards, V. 
ine organisation of management education in East Germany. Journal of European indus- 
trial training (Gt. Brit.), 3:29-32, no. 1 1979. 
vescriptors: *Executives--Training / *Germany, East. 


7=+110 
Guzzardi, walter, Jr. 
Judges discover the world of economics. Fortune; 99:58-61+, May 21, 1979. 


Descriptors: *Judges--Training / Federal government / *Economics--Study and 
teaching. 


7-111 
hague, hawdon. 
Tools for helping self-development- Part 3. Journal of European industrial train- 
ing (Gt. Brit.), 3:25-26, no. 1 1979. 
Parts 1 and 2 appeared in Journal of European Industrial Training (Gt. Brit.), 


2: 13-15, no. 3 1978 and 2:18-21, no. 5 1978 (Personnel Literature, items 10-158, 
Ootober 1975 and 1-112, January 1979.) 


Descriptors: *Executives--Training / *Coaching / Management development / 
Learning, Psychology of / Teaching--Methods. 


Te-112 
harris, Philip RK. and Dorothy L. Harris. 


Cultural training for international management. Journal of European industrial 
training (Gt. Brit.), 2:iiie-v,no. 7 1978. 


Descriptors: *Overseas management / Training methods / *Overseas personnel-- 
Training / *Executives--Training. 


T-113 
Tracy, Eleanor, J. 
The boss went back to school. Fortune, 99:123, May 21, 1979. 


Descriptors: *"Executives--Education / Master of business administration degree 
recipients. 


7-114 
U.S. President, 1977- (Jimmy Carter). 
President's Commission on Executive Exchange. Executive Order 12136. May 15, 1979. 
weekly compilation of Presidential documents, 15:866-667, May 21, 1979. 
Descriptors: *Executives--Training / Federal government / *Interchange, 
Personnel / industry / *Presidential Executive Interchange Program. 


EBEEDOM OF INFORMATION 
7-115 
Galnoor, ltzhak. 
The politics of public informaiton. Society, 16:20-30, May-June 1979. 
bescriptors: “freedom of information / Great Britain / United States / 
Mass media / Political parties / Lobbying. 


7-116 
u.S. Office of Personnel 
Index to information. Prepared by The Library. Washington, U.S. Govt. 
1979. 1124p. (OPM document no. 1) 
Previous editions published by U.S. Civil Service Commission. 
Descriptors: *UGovernment publication--Indexes / *U.S. Office of Personnel 
Management / Federal government. 





FREEDOM OF INFORMATION (Cont'd) 


7-117 


‘open government.' New York 
Federal government / *Freedom 
and legislation 


aVU0li« 


1-118 
Grievance & appe 
Fednews (Nati 
Descriptors 
cedures--L 
cedures--1 


task oup behavior: the experimental 
behavior ar human performance I~ 3350, 91S. 
(Psychology )--Research *Gro 


HANDICAPPED 

7-121 

Kasper, S 
Making 


method 


retared--Tr 


— »@ 
Nurses 


*Health 


Descript rs: *Nurses--Utilization. 





beALIb FERSONNEL (Cont'd) 
7-125 Ie436 .P5Un39p 
U.S. Congressional budget Office. 

Physician extenders: their current and future role in medical care delivery. 
spared by Cheryl L. Smith. Washington, U.S. Govt. Print. Off., 1979. 52p. 
Descriptors; *Physicians' assistants / *Physicians' assistants--Utilization / 
Medical care--Costs. 


rre 


T=-126 Te436 .H34UnS5to 1957-77 
U.S. Public Health Service. 
frends in BHM program statistics; grants, awards, loans. Washington, U.S. Govt. 
Print. Off., 1979. 1124p. 
BHM= bureau of Health Manpower. 
bescrip s: “Health personnel--Training--Statistics / *health personnel-- 


workforce planning / "Health personnel--Education--Statistics. 


HOUKS OF WORK 
f-127 
Allen, Robert R uglass K. Hawes. 
ttitudes to i leisure and the four day workweek. Human resource management, 
16:5=-10, Sp 
Descriptors: Employee attitudes / *Four-day workweek--Research / Four-day 
workweek--Evaluation. 


sharing; } attern for quality of w and life. Kalamazoo, 
p john Institute x Employment Research, ‘ 187p. 
bescriptors: b st in *Job sharing--Case studies. 


- 7 


sharing: its time has come. State government, 52:75-79, Spring 1979. 


Lescriptors: hours 10 Law and legislation / *Part-time work / *Job 


Snaring Leisure 


I. wilson and Karen 

the petroleum and chemi indu les Industrial and 
32:312-326, April 197 

work--Research / ft work--Research / 
turnover / Morale. 


its applications and 


*work sharing--Eva]l 





HUMAN RELATIONS 
7-133 
Quick, James C. 


Dyadic goal setting and role stress: a field study. Academy of Management journal, 
22:241-252, June 1979. 
bescriptors: “*Organizational behavior--Research / *Goa! setting / *Role conflict. 


e 


7-134 1e5609.9 .Un35fe 
U.S. Civil Service Commission. 
Federal Employees Health Benefits Program. Prepared by Bureau of Ketirement, 
Insurance, and Occupational Health. Washington, U.S. Govt. Print. Off., 1975. 9p. 
(Standard form no. 2609-A) 
Descriptors: “Insurance, Health--handbooks, manuals, etc. / Federal government. 


7-135 Ie569.5 .Un35in 1978 
U.S. Civil Service Commission. 
Information for annuitants about the Federal Employees Health Benefits Program. 
Prepared by Bureau of Retirement, Insurance, and Occupational health, Washington, 
1975. 2p. (BRI 41-118) 
Descriptors: *lnsurance, Health / *Retirees--Insurance / Federal government. 


INTERCHANGE, PERSONNEL 
7-136 
Brooks, Ronald A. 
Don't fire your executives--trade them. Personnel journal, 56:306-310, May 1979. 
Descriptors: “Interchange, Personnel / *Executives / State government. 


7-137 
Both sides of the desk; the job interview. National business woman, 59:14-16, October 
1978. 
Descriptors: *Interviewing / *Interviewers. 


7-136 
Embrey, Wanda R., R. Wayne Mondy and Robert M. Noe. 
Exit interview: a tool for personnel development. Personnel administrator, 
24:43-45, May 1979. 
Descriptors: Employee attitudes / *Exit interviews--Evaluation / *Exit inter- 
views--Methods / Personnel administration--Methods. 


ANVASION OF PRIVACY 
7-139 
Westin, Alan F. 
The problem of employee privacy still troubles management. Fortune, 99:120-12+, 
June 4, 1979. 
descriptors: *Invasion of privacy--history / “Invasion of privacy--Law and 
legislation / Information policy. 


7-140 
hogan, Joyce C. and Edwin A. Fleishman. 
An index of the physical effort requir 
applied psychology, 04:197-204, Apri 
bescriptors: *Job factors--Physi 


arnt. 7 _ rar 14 fin 4 
rPerformance--K esearch wWualificat 





JOB ANALYSIS (Cont'd) 
7-141 
Klinger, Lonald &. 
When the traditional job description is not enough. Personnel journal, 56:243-246, 
April 1979. 
bescriptors: Job analysis / *Job descriptions--Evaluation / Job evaluation / 
Performance. 


T=142 Ie438 .P63M66s 
Minnesota. Metropolitan Area Management Association and the Metropolitan Council. 
Selecting police officers; a study of suburban police. St. Paul, Metropolitan 
Council, 1976. 15p. 
Sponsored by Minnesota Governor's Commission on Crime Prevention and Control. 
Descriptors: "Task analysis / *Police--Responsibilities / Police--Selection. 


JOB ENRICHMEN? ENLARGE 1 
7-143 
Alber, Antone. 

Job enrichment for profit. Human resource management, 18:15-25, Spring 1979. 
bescriptors: Absenteeism / Job enrichment--Evaluation / *Job enrichment-- 
Research / Labor turnover / *Personnel administration / Reduction in force / 
Quality control. 


JOB SATISFACTION 


7=144 
Ivancevich, John M. 
high and low task stimulation jobs: Causal analysis of performance-satisfaction 
relationships. Academy of Management journal, 22:206-222, June 1979. 
Lescriptors: “Job satisfaction research / Engineers / Performance evaluation / 
rerformance. 


7-145 
O'Reilly, Charles A. II1. and David F. Caldwell. 
informational influence as a determinant of perceived task characteristics and job 
Satisfaction. Journal of applied psychology, 64:157-165, April 1979. 
Descriptors: “Job satisfaction--Research / Task analysis--Research. 


7=146 
Pierce, Jon J., Randall B. Dunham and Richard S. Blackburn. 
Social systems structure, job design, and growth need strength: a test of a con- 
Bruency model. Academy of Management journal, 22:223-240, June 1979. 
Descriptors: "Job satisfaction research / Organizational structure / Job 
design / Motivation research. 


T= 147 
Rawson, George E. and Russell L. Smith. 
A look to job satisfaction in the pu 
Midwest review of public administrat 
vescriptors: Need satisfaction / 
working conditions. 


S/I 
blic sector through the need-satisfaction theory. 
ion, 12:155-163, September 1978. 

Job satisfaction research / State employees / 


7 
° 
* 


7-146 
Staines, Graham L. 
ls worker dissatisfaction rising? Challenge, 22:30-45, May-June 1979. 


Descriptors: étmployee attitudes / *Job satisfaction research / *Quality of 
working life. 





JOB SATISFACTION (Cont'd) 
7-149 
weaver, Charles h. 
The irony of the job satisfaction of females. Personnel administrator, 24:70-73, 
May 1979. 
Descriptors: "Sex discrimination / *Job satisfaction--Evaluation / women--Fay. 


JOB SEARCH 
7-150 
burdett, Kenneth and Dale T. Mortensen. 
On optimal serach strategies and layoff. Madison, University of wisconsin, 1977. 
Yp. (Discussion of paper 441-77) 
Performing organization: Institute for Research on Poverty. 
Descriptors: “Job search--Kesearch / Pay / Reduction in force. 


1e15 .BSYo 


LABOR-MANAGEMENT RELATIONS 
7-151 
Abernathy, John h. 


Public managers performance in interest arbitration. LMRS newsletter (U.S. Con- 
ference of Mayors), 10:3-6, May 1979. 


Descriptors: "Contract arbitration--Methods / *Executives--Attitudes--Evalua 


7-152 
Anderson, Arvid. 
The better way Journal of the College and University Personnel Association, 
30:8-16, Spring 1979. 
Article adapted from a speech delivered at the CUPA convention, Seattle, g- 
ton, August 1976. 


Descriptors: "Contract arbitration--Evaluation / Strikes / State government 
Municipal government / Local government. 


7-153 
Andrewson, Dale E. 
Arbitral views of alcoholism cases. Personnel journal, 56:316-322, May 1979. 
s: “Grievance arbitration / *Alcoholic employees--Personnel policies 
Arbitration and award--Evaluation / Alcoholism. 


7-154 
Bickal, Robert R. 
Scope of negotiations in public employment: 
of the College and University Personnel Asso 
"Collective bargaining--Cas 
Law and legislation / Local officials and employees. 


up 20 


7-155 
Capozzla. John M. 
Public employee strikes: myths and realities. National civil review, 66:176-186 
April 1979. 
Descriptors: Government employees / Labor injunctions / Labor-management rela- 
tions / Strikes--Evaluation / Municipal employees / *Strikes--Law and legisla- 
tion / State government. 





MAROR SHAM AUIENT RELATIONS (Cont 'd) 


problems and prospects. Journal of the College 
ciation, 30:21-26, Spring 1979. 


speech delivered at the CUPA convention, 


*Bargaining imp 


procedu 
overnment 


ee 
nelations 


negotia 
\YCcasional pu 
escri ntors: 
Ne hte hte * 


Local government. 


1-159 le623 .L57L 
Labor relations in the public sector; readings, cases, and experiential exercises, by 
Marvin J. Levine and Eugene C. Hagburg. Salt Lake City, Brighton, 1979. 457p. 
Descriptors: *Labor-management relations--Addresses, essays, lectures / Labor- 
lanagement relations--Cases / Federal government. 


7-100 1e623 .L57p 
Levine, Marvin J. and Eugene C. Hagburg. 
Public sector labor relations. St. Paul, West Pub. Co., 1979. 245p. 
bescriptors: *Labor-management relations--Textbooks / *Labor-management 
relations / *Collective bargaining--Case studies / Federal government. 


7-161 
Provost, Glendel J. and others. 


Alcohol in the workplace: a review of recent arbitration cases. Employee relations 
law journal, 4:400-414, Winter 1976- 

bescriptors: "Grievance arbitration / *Alcoholic employees--Personnel 

policies / "Arbitration and award--Evaluation. 


John Carlisle. 


p + 
- Fart 


2: planning for negotiati 


Low ° rs . » 197% 
Brit.), €:é€=-9, ne ly] 


Journal of European Industrial Daabene Gt. Brit.), 
item 3-145, March .) 


*Negot lati ne--P-] 








LABOR-MANAGEMENT RELATIONS (Cont'd) 
7-163 
Sulzner, George T. 
Impact of labor-management rela 
practices. Good government, Y° 
bescriptors: "Collective bi 


Federal ac ment *Person 


rh it rat 
ai Vaviavda 


government ocal overnment. 


7-166 
Zielke, Laurence J. 
Media and public relations key to 
ference of Mayors), 10:2=-3, May 1979. 
Address presented at the National : 
annual meeting, Miami Beach, March 1979. 


Descriptors: Labor-management relations olice / Fire fighter 
relations=--Methods / "Strikes. 


LABOR TURNOVER 
7-107 
Average job tenure. Bulletin to management, 


Descriptors: *Tenure--Statistics. 


7=166 

The costs of turnover. Manpower planning, 
Descriptors: *Labor turnover sts 
turnover costs--Bibliography 


7-169 

Dalton, Dan Kk. and William L 
Turnover turned over: an 
review, 4:225-235, April 


Labor turr 





LABOR TURNOVER (Cont'd) 
7-171 
Martin, Thomas N., Jr. 
A contextual model of employee turnover intentions. Academy of Management journal, 
22: 313-324, June 1979. 
bescriptors: “Labor turnover causes--Research. 


{=1/<2 
ward, van. 
Un forecasting turnover. Manpower planning, 3:1+, February 1979. 
bescriptors: *Labor turnover / *Forecasting. 


LEADENKSHIP 
7-175 
butler, Donald C. 
Improving management practices through leadership training. Public personnel 
management, 8: 134-136, March-April 1979. 
Descriptors: “Leadership training--Methods / Management improvement / Municipal 
employees. 


1-174 
Gilmore, David C., Terry A. Beehr and David J. Richter. 
Effects of leader behaviors on subordinate performance and satisfaction: a 
laboratory experiment with student employees. Journal of applied psychology, 
b4: 1606-172, April 1979. 
bescriptors: *Leadership style--Research / Group dynamics / Job satisfaction / 
Performance. 


7-175 
Griffin, Ricky WwW. 
Task design determinants of effective leader behavior. Academy of Management 
review, 4:215-224, April 1979. 
Descriptors: ‘*Leadership--Research / Performance / Task analysis. 


7-176 
{Leadership.] Academy of Management review, 4:237-246, April 1979. 

Contents: Leadership reexamined: a behavioral approach, by Tim R. V. Davis 
and fred Luthans; A critique of the Vroom-Yetton contingency model of leadership 
pehavior, by R. H. George Field. 

bescriptors: Behaviorism (Psychology) / *Leadership--Research / *Leadership-- 

Simulation methods / Organizational behavior. 


7- 1 / / 


Lord, Robert G. and Mary Rowzee. 


lask interdependence, temporal phase, and cognitive heterogeneity as determinants 
of leadership behavior and behavior-performance. Organizational behavior and human 
performance, 23:162-200, April 1979. 

bescriptors: “Leadership theory--Research / Performance / Task analysis. 


7-176 
Margerison, Charles and Richard Glube. 
Leadership decision-making: an empirical test of the Vroom and Yetton model. 
Journal of management studies, 16:45-09, February 1979. 
bescriptors: ‘*"Decision-making--Methods / *Leadership theory--Research / 
Participative management. 





LEADERSHIP (Cont'd) 

7-179 

Schriesheim, Chester A. 
The similarity of individual directed and group directed leader 
tions. Academy of Management journal, 22:345-355, June 1979. 


bescriptors: *Leadership--Research / *Leadership style. 


} 





oenavior 


7-160 
Haulot, Arthur. 
The staggering of annual holidays with 


118: 191-204, March-April 1979. 


Descriptors: *Holidays / *Vacations 


Ackerman, F 


Management r review audits 


*Management 


l= 103 
Landau, Martin 
To managemen 
tion review, 
vescriptors: 
Evaluation. 


7-164 

Machin, John L. Jd. 

A contingent method 

16:1-29, February 19 
Descriptors: *Management control--M 
methods / Systems analysis. 


+VEY s 
+ 


Y. 


7-185 
Needham, william L. 
Six key questions to make you 
Descriptors: Executives--Abil 


7-166 


U.S. Department of Commerce. 
Semiannual report, March 
Descriptors: *Management 
Evaluation / Federal 





MANAGEMENT (Cont'd) 
7-167 Id201 .Un58e 
U.S. General Accounting Office. 
Examination of the automatic data processing (ADP) system which generates revolving 
fund reports. Washington, 1978. 5p. (B-115369) 
Descriptors *Electronic data processing--Administration--Evaluation / *Elec- 
tronic data processing departments--Security measures / *U.S. Civil Service 
Commission / *U.S. Office of Personnel Management / Federal government. 


T= 166 
wall, William C. Jr. 
The prudent use of engineers in program management. Defense management journal, 
15: 14-18, March-April 1979. 
Descriptors: *Engineers--Management functions / *Project management--Evalua- 
tion./ Federal employees / U.S. Department of the Army. 


7-169 Id184 .Ze3k 
Zeldman, Maurice. 
Keeping technical projects on target. New York, AMACOM, 1978. 44p. 
At head of title: An AMA management briefing. 
Descriptors: *Project management. 


MANAGEMENT BY OBJECTIVES 
7-190 
Eight ways to validate your MBO program--a guide for MBO administrators. George 
Odiorne management by objectives letter, 9:1-2, May 1979. 
Descriptors: Consultants--Evaluation / Leadership style / *Management by 
objectives--Methods. 


7-191 
(Management by objectives.] Personnel administrator, 24:51-62+, May 1979. 
Contents: Dynamics and hazards of MBO application, by Jan P. Muczyk; Does your 
MbO program include clear performance contracts? by Donald E. Klingner. 


Descriptors: Models and modelmaking / *Management by objectives--Evaluation / 
*Performance--Research. 


7-192 
weihrich, Heinz. 
TAMBO: team approach to MBO. Michigan business review, 31:12-17, May 1979. 
Descriptors: *Management by objectives / *Teamwork / Organizational structure. 


MLNORITY GROUPS--EMPLOYMENT 
7-193 Ref. Ie152 .M66m 
Minority organizations: a national directory, edited by Katherine W. Cole. Garrett 
Park, Md., Garrett Park Press, 197%. 3805p. 
Descriptors: *Minority groups professional employees--Societies / *Minority 
groups--Directories. 


MOBILITY 
7-194 HA201 .Un27c 
U.S. Bureau of the Census. 
Reasons for interstate migration; jobs, retirement, climate, and other influences, 
by Larry H. Long and Kristin A. Hansen. Washington, U.S. Govt. Print. Off., 1979. 
32p. (P-23, no. 81) 
Descriptors: “Mobility, Occupational / Geographic mobility / Retirement, 
Places of. 





MORALE 
7-195 
Holmes, Sandra L. 
What to expect from your first surve; 
March-April 1979. 
Descriptors: 


*Employee attitudes / *Morale. 


MOTIVATION 
7-196 
Morris, James H. and Robert A. Snyder. 
A second look at need for achievement 
perception-outcome relationships. 
April 1979. 
Descriptors: 


Performance. 


and need for 
Journal of appli 


7-197 
wofford, J. C. 
A goal-energy-effort requirement model 
review, 4: 193-201, no. 2 1979. 
Descriptors: *Motivation--Simulation methods / 


OCCUPATIONS AND OCCUPATIONAL CHOICE 
7-198 
LThe computer worker.] S 
Contents: The computer worker in the labor 
lems, by Donileen R. Loseke and John A. Sonquist; 
evidence from occupational and industrial re-distri 
and Daniel B. Cornfield; The “skill 
case of the data processing unit, 
Descriptors: *Electronic data 
processing personnel--Employment / 
Population / Blue collar workers / 
*Electronic data processing 
zational structure. 


ociology 


v 


by James N. Danzi 
processing person 
*Elect 
white 


ronic 


collar 


7-199 
U.S. Bureau of Labor Statistics. 
Occupational projections and training data. 
1979. 119p. (Bulletin 2020) 
Descriptors: *Employment forecasts 


OLDER WORKER 
7-200 
Cuddy, Robert W. 
Age discrimination amendments and their 
journal, 4:339-345, Winter 1978-79. 
Descriptors: “Older worker--Employment--Law and 
officers--Responbilities / Personnel 


4en 
dep 


7-201 
Illinois. University. Center for Advanced Study. 
Age discrimination in employment 
legislation and enforcement. Urbana, 
Performing organizatin: University 
lllinois Department of Aging. 
Descriptors: *Older worker-- 
nation--Law and legislation / *A 
employment --Administration--Eval 


of older persons: 
niversity of 


of 


d 
U 


Illinois 


mr 
emp 


l 
& 


u 


of employee morale. 


of work motivation. 


f work and occupations, 
force; 


bureaucracy" and 


departments--Management / 


washington, 


on--Cases / 


Personnel, 56:69-73, 


autonomy as moderators of role 
ed psychology, 604:173-178, 


#Role perception--Research / *Achievement motivation--Research / 


Academy of Management 


Motivation research. 


6:15u-226, May 1976. 

new occupations and old p 
owngrading computer workers: 
bution, by Teresa A. Sullivan 
intraorganizational control; 


» 
roo- 


+ 
un 


e 


inv 
ger. 


nel--Pay / *E 


& 


lectronic data 


data processing personnel-- 


workers / Mobility, Occupational / 


Local government / Organi- 


Ss. G 


needs analysis / Occupation 


Employee relations law 


islation / *Personnel 


artments. 


Ie156 .IL6a 


of Federal and state 


179p. 


dvanced Study and the 


legislation / *Age discrimi- 


Equal opportunity in 


4 
+ 





QLDER WORKER (Cont'd) 
7-202 Te156 .Qu4w 
Quinn, Joseph F. 
Wage determination and discrimination among older workers. Madison, University of 
Wisconsin, 1977. 36p. (Discussion paper 468-77) 
Performing organization: Institute for Research on Poverty. 
*Older worker--Employment--Research / *Age discrimination-- 
Research / *Older worker--Pay. 


7-203 1d156 .Sp7f 
Sprague, Norman and Hilary F. Katz. 
Finding a job: a resource book for the middle-aged and retired. Garden City, 
N.Y. Adelphi University Press, 197%. 138p. 
Performing organization: Center for Community Change, Washington. 
Descriptors: *Older worker--Employment--Directories / *Older worker--Employment-- 
Information sources / *Job search. 


ORGANIZATIONS 
7-204 
Callahan, Robert and Paul Salipante, Jr. 
Boundary spanning units: organizational implications for the management of inno- 
vation. Human resource management, 18:26-31, Spring 1979. 
Descriptors: “Innovation / Personnel administration / Organizational effective- 
ness / Organizational structure. 


7-205 
Daft, Richard L. and John C. Wiginton. 
Language and organization. Academy of Management review, 4:179-191, no. 2 1979. 


*Language and languages--Evaluation / Organizational behavior-- 
Research / *Organizations--Research. 


7-206 
Gerwin, Donald. 
Relationships between structure and technology at the organizational and job levels. 
Journal of management studies, 16:70-79, February 1979. 
*Organizational structure--Research / *Technology. 


7-207 
Harrison, Frank. 
The management of organizational conflict. Michigan business review, 31:18-23, 
May 1979. 
Descriptors: "Conflict, Organizational / *Human relations / *Conflict res- 
olution. 


7-206 
hitt, Michael A. and R. Dennis Middlemist. 
A methodology to develop the criteria and criteria weightings for assessing sub- 
unit effectiveness in organizations. Academy of Management journal, 22:356-374, 
June 1979. 
a *Organizational effectiveness / *Health services--Administration 
Evaluation / State government. 


7-209 
Jackson,John H. and Susan W. Adams. 
The life cycle of rules. Academy of Management review, 58:269-273, April 1979. 


Descriptors: . Employee conduct / *Employee rules--Evaluation / Organizational 
characteristics. 





ORGANIZATIONS (Cont'd) 
7-210 
Kabanoff, Boris and Gordon E. O'Brien. 
The effects of task type and cooperation upon group products and performance. 
Organizational behavior and human performance, 23: 163-181, April 1979. 
Descriptors: *Group dynamics / *Organizational structure--Theory / Perfor- 
mance / *Task analysis--Research. 


7-211 
Salaman, Graeme. 
Management development and organisation theory. Journal of European industrial 
training (Gt. Brit.), 2:7-11, No. 7 1978. 
Descriptors: "Management development / *Organizations--Theory. 


7-212 
Shapira, Zur and Eli Zevulun. 
On the use of facet analysis in organizational behavior research: some conceptual 


considerations and an example. Organizational behavior and human performance, 
23:411-428, June 1979. 


Descriptors: *Organizational behavior--Research / *Organizations--Theory-- 
Evaluation. 


7-213 
Sheane, Derek. 
Organisation development in action. Journal of European industrial training, 
2: 1-31, no. & 1978. 
Contents: Pt. 1, The unmanageable organisation; pt. 2, There must be a better 
way; pt. 3, Patterns of success; pt. 4, First practical steps. 


Descriptors: *Change, Organizational / *Organizational structure / Organi- 
zational behavior / Management improvement. 


OVERSEAS PERSONNEL 
7-214 
Andronicos, Bill. 

FS personnel system would include AID. Federal times, 15:13, May 21, 1979. 
Descriptors: *U.S. Agency for International Development / “Federal employees-- 
Personnel policies / *Diplomatic and Consular Service / U.S. Department of State / 
*Overseas personnel. 


7-215 
U.S. President, 1977- (Jimmy Carter). 
Agency for International Development personnel system. Message to the Congress 
transmitting proposed regulations. May 1, 1979. Weekly compilation of Presi- 
dential documents, 15:760-761, May 7, 1979. 
Descriptors: *Personnel administration / *U.S. Agency for International 
Development / *Diplomatic and Consular Service / *Oveseas personnel. 


PARTICIPATIVE MANAGEMENT 
7-216 
Beck, John and Kevin Martin. 
The participation contract. Journal of European industrial training (Gt. 
3-20-24, no. 1 1979. 
Descriptors: Decision-making Intervention techniques--Simulation methods / 
Executives--Responsibilities / *Participative management --Methods. 





PARTICIPATIVE MANAGEMENT (Cont'd) 
7-217 
Latham, Gary P. and Lise M. Saari. 
Importance of supportive relationships in goal setting. Journal of applied psycho- 
logy, 64:151-156, April 1979. 
: "Goal setting--Research / *Participative management--Research / 
Supervisors--Characteristics / Performance. 


PERFORMANCE EVALUATION 
7-216 
Brugnoli, George A., James E. Campion and Jeffry A. Basen. 
Racial bias in the use of work samples for personnel selection. Journal of applied 
psychology, 04:119-123, April 1979. 
Reseriptors: Selection--Methods / Performance evaluation--Methods / *Prejudice 
and antipathies / “Work sampling--Research / Afro-Americans--Discrimination. 


7-219 
Lacho, Kenneth J., G. Kent Stearns and Maurice F. Villere. 
A study of employee appraisal systems of major cities in the United States. Public 
personnel management, 8:111-125, March-April 1979. 
: “Performance evaluation--Administration / *Performance evaluation-- 
Methods / *Performance evaluation--Comparative studies / Municipal government / 
State government / Industry. 


7-220 
Morano, Richard A. 
An Rx for performance appraisals. Personnel journal, 58:306-307+, May 1979. 
Descriptors: *Performance evaluation / *Performance-based pay. 


PERSONNEL ADMINISTRATION 
7-221 
Gooding, Judson. 
Out-placement... Across the Board, 16:14-22, April 1979. 


Descriptors: “Executives / *Employee outplacement / Personnel administraiton / 
Removal--Methods. 


7-222 
Klingner, Donald E. 
Teaching the realities of public personnel management. Public personnel management, 
8:95-100, March-April 1979. 
Descriptors: *Personnel administration--Study and teaching / Higher education / 
*Personnel administration--Methods / Personnel directors--Education / Personnel 
directors--Training. 


7-223 
Law, Gordon T., Jr. 
Recent publications. Industrial & labor relations review, 32:387-402, April 1979. 
Includes sections on labor-management relations; politics, government and 
industrial relations; income security, insurance and benefits; personnel management, 
and management. 


4 


*Personnel administration--Bibliography / *Compensation--bibliog- 
raphy / *Management--Bibliography / *Industrial relations--Bibliography. 





PERSONNAL ADMINISTRATION (Cont'd) 
7-224 
Mitchell, Christina. 
Things Carl Rogers never told me. Personnel administration, 24:76-78, May 1979. 
Refiections and clarifications of a new woman administrator. 
Descriptors: “Women executives--Characteristics. 


7-225 Iel1 .P43pe 
Personnel administration today: readings and commentary, edited by Craig Eric Schnei 
and Richard W. Beatty. Reading, Mass., Addison-Wesley, 1975. 6185p. 
Descriptors: *Personnel administration--Addresses, essays, lectures 
*Personnel administration--Text books. 


ry 
r 
€ 


r 


7-226 HV9471 .Un43c 
U.S. Law Enforcement Assistance Administration. Personnel and performance evaluation. 
in Criminal justice evaluation; an annotated bibliography. Washington, 1975, 
p. 17-22. 
Descriptors: *Personnel administration--Bibliography / *Police--Personnel 
policies--Bibliography / *Police--Evaluation / Performance evaluation--Bibliog- 
raphy. 


PERSONNEL DEPARTMENTS 
7-227 
Swinburne, Penny. 
Psychology and the personnel manager: is a little knowledge a dangerous thing? 
Personnel management (Gt. Brit.), 11:40-43, May 1979. 
Descriptors: Interviewing / *Personnel officers--Educationn / *Personnel 
administraion / *Psychology, Industrial / Recruitment / Selection. 


PERSONNEL POLICIES 
7-226 Ie11.6 .GbIp 
Greisinger, George W., Jeffrey S. Slovak, and Joseph J. Molkup. 
Police personnel practices in forty-two American cities. Chicago, Public Admin- 
istration Service, 1978. 21p. 
Descriptors: *Police--Personnel policies / *Police--Statistics / Personnel 
administration. 


7-229 
U.S. Bureau of Labor Statistics. 
Evaluating your firm's injury and illness record; construction industries 
Washington, 1979. Sp. (Report 557) 
Descriptors: *Personnel records--Evaluatior *Safety--Administrati 


SEARCH 

7=230 

Levy, Marguerite F., Walter Reichman and 
Congruence between personality and jot 
coholics. Journal of social psychology, 


T 


Descriptors: *Alcoholic employees--Research 


POSITION CLASSIFICATION 
7-231 
Klingner, Donald E. 
Job descriptions: new uses for a familiar tool. Law library journal, 7é 
winter 1979. 
Descriptors: “Job descriptions / *Law librarians. 





PRODUCTIVITY 
7-232 
LiSylvester, ben. 
Productivity measurements for the technician. Manage, 31:12-14, April 1979. 
Descriptors: *Productivity measurement--Methods / Technicians. 


7-233 
Public safety productivity. Public productivity review, 3:3-66, Winter 1979. 
Contents: Evaluating police organization, by Elinor Ostrom and others; Public 
safety productivity, by John M. Stevens and Thomas C. webster; Criminal justice 
expenditures, employment and crime among the states, by Stanley Vanagunas; PRODME 
(Productivity measurement for patrol officers within a city police department), by 
Gary K. Tyler and Charles Hastorf; Towards improving police patrol productivity: 
a method for the identification and selection of performance standards, by Charles 
P. Shannon and Roger A. Hanson; The quality dimensions of police service producti- 
vity: village of Tinley Park, Illinois, by James Hershauer. 
Descriptors: “Productivity measurement / *Police administration / *Productivity 
improvement / *Standards of performance / Police / Organizational effectiveness. 


7-234 
Schneier, Craig E., Robert Pernick and David E. Bryant, Jr. 
lmproving performance in the public sector through behavior modification and posi- 
tive reinforcement. Public personnel management, 8:101-110, March-April 1979. 
*Behavior modification--Case study / Federal employees / *Produc- 
tivity improvement. 


7-235 
Stein, Jay M. 
Using group process techniques to development productivity measures. Public per- 
sonnel management, 8:69-94, March-April 1979. 
bescriptors: Civil service / Decision-making--Group method / *Performance 
evaluation--Methods / *Producitvity measurement. 


7-230 
worker productivity: technology or people? Personnel journal, 58:209-211, April 1979. 
An interview with Sidney Harman, Aspen Institute for Humanistic Studies. former 
under Secretary of the U.S. Department of Commerce. 
Descriptors: Executives--Interviews / Federal government / *Productivity 
improvement=--Methods / Industry. 


PUBLIC ADM *NISTRATION 
7-237 
Alexander, Tom. 
Why bureaucracy keeps growing. Fortune, 99:164-166+, May 7, 1979. 
Descriptors: *Bureaucracy / *Public administration / *Economics--Theory / U.S. 
Congress / Contracts, Government. 


7-236 H61 .An2p 
Anderson, Scarvia B. and Samuel Ball. 
The profession and practice of program evaluation. San Francisco, Jossey-Bass, 
1976. 252p. 
Descriptors: *Program evaluation / *Ethics. 





PUBLIC ALUMINISTRATION (Cont'd) 
7-239 1d86 .Evle 
Evaluation research methods: a basic guide, edited by Leonard Rutman. Beverly Hills, 
Sage, 1977. 2411p. 
Descriptors: "Evaluation research (Social 


on programs)--Addresses, essays, 


acti 
lectures / *Program evaluation--Addresses, essays, lectures. 


7-240 
(The inspector general.] Government accountants journal, 26:1-20, Spring 1979. 
Contents: Shaping the inspector general law, by Robert P. Doherty; What 
Congress expects from the new inspectors general, by H.L. Fountain; The role of 
audit under the inspector general concept, by Thomas F. McBride. 
Descriptors: *Investigators--Responsibilities / Federal government / Fraud / 
*Audits, Internal / *Investigations--Law and legislation. 


7-241 
Levine, Charles H. 
More on cutback management: hard questions for hard times. Public administrati 
review, 39:179-183, March-April 1979. 
Descriptors: "Change, Organizational / *Public administration Reducti 
force / Expenditures, Public / Economic conditions. 


7-242 
Mitzman, barry. 
Sunset laws: why they aren't working. Washington monthly, 11:48-51, June 1979. 
bescriptors: *Government agencies--Law and legislation / Federal government 
State government. 


7-243 
Police/fire consolidation in municipalities under 10,000. Urban data service report, 
10: 1-6, October 1978. 
Descriptors: "Fire fighters / *Police--Utilization / Municipal government 
Police administration / *Public administration--Evaluation / “workforce pla 


7-244 
Scanlon, John and John Walker. 
Program evaluation and Federal programs. GAO review, 14:32-35, Winter 1979. 
Descriptors: Federal government / *Program evaluation--Simulation meth 


7-245 
Stahl, 0. Glenn. 
Open government in the United States. Prepared for Indian journal of publi 
stration, p. 1-19, April-June 1979. 
Descriptors: Ethics / *Executive privilege (Government information)--Evaluati 
"Freedom of information / Invasion of privacy / Press--Evaluaton / Television 
Evaluation. 


7-246 Id66 .Un77s 1978/79 
U.S. Department of Transportation. Office of the Inspector General. 
Semi-annual report ... April 30, 1979. Washington, 1979. 46p. Covers period 
October 1, 1976. to March 31, 1979. 
Descriptors: “Management audit / *U.S. Department of Transporation--Adminis- 
tration--Evaluation / Federal government. 





PUBLIC ADMINISTRATION (Cont'd) 
7-247 
U.S. President, 1977- (Jimmy Carter). 
Federal programs to improve management and combat and waste fraud. Memorandum from 
the President. May 3, 1979. Weekly compilation of Presidential documents, 
15:779-761, May 7, 1979. 
bescriptors: *"Management improvement / Federal government / Fraud. 


-246 
U.S. President, 1977- (Jimmy Carter). 
Peace Corps. Executive Order 12137. May 16, 1979. Weekly compilation of Presi- 
dential documents, 15:577-661, May 21, 1979. 
Descriptors: *U.S. Peace Corps / Federal government / *U.S. Action / Overseas 
personnel. 


7-249 

U.S. President, 1977- (Jimmy Carter). 
Peace Corps. Memorandum from the President. May 16, 1979. Weekly compilation of 
Presidential documents, 15:581-662, May 21, 1979. 


Descriptors: *U.S. Peace Corps / Federal government / U.S. Action / Overseas 
personnel. 


U.S. President, 1977- (Jimmy Carter). 
Public participation in Federal agency proceedings. Memorandum from the President. 
May 160, 1979. Weekly compilation of Presidential documents, 15:867-86%, May 21, 
1979. 
Descriptors: Administrative agencies / Federal government / *Program budgeting. 


7-251 
U.S. President, 1977- (Jimmy Carter). 
United States International Development Cooperation Agency. Message to the Congress 
transmitting amendments to Reorganization Plan no. 2 of 1979. May 21, 1979. 
weekly compilation of Presidential documents, 15:915-916, May 2%, 1979. 
Descriptors: “Reorganization plans / Federal government / *U.S. Agency for 
International Levelopment. 


7-252 H62 .W75e 
wise, Lois kK. 
Evaluating the impact of public programs: a guide to evaluative research. Blooming- 
ton, Ind., Midwest Intergovernmental Training Committee, 1978. O61p. 
Developed under IPA grant from U.S .Civil Service Commission. 
bescriptors: “Evaluation research (Social action programs) / *Program evalua- 
tion. 


LIC SrRV PLOY 
7-253 Ie29 .Inew 
Indiana University. School of Public and Environmental Affairs. 
words, titles and jobs for public service employment. Prepared by Robin Glausser. 
Bloomington? 1976. Sip. 
Descriptors: “Job descriptions / *Job titles / Career opportunities / Federal 
government / State government / Local government. 





REMOVAL 
7-254 S/C 
Corrin, Dwight A. 
Administrative law: conviction not automatic bar to continued employment. washburn 
law journal, 16:121-128, Fall 1978. 
*Removal--Cases / Federal government / *Offenders--Employment / 
*Emotionally disturbed--Employment. 


RETIREMENT 
7-255 
Attitudes toward pensions and retirement detailed in Harris Study commissioned by 
Johnson & Higgins. Employee benefit plan review, p. 16-20+, May 1979. 
Descriptors: *Pensions / Inflation / Retirement income / Cost of living 
creases. 


-2560 
mmission goal: comprehensive retirement policy. Employee benefit plan review, 
p. 11-12, May 1979. 
Synopsis of address by Thomas Woodruff, Executive Director of the President's 
Commission on Retirement Policy, before the American Pension Conference. 
Descriptors: *Pension / Retirement, Early / Pension financing / Pension vesting 
Pension portability. 


1-257 
Davis, Ron. 
Big firms take new approaches to plan design. Pension world, 15:16-15, April 1979. 
Descriptors: Corporations / *Pension financing--Methods / Investments. 


7-256 
Frumkin, Robert and Donald Schmitt. 
Pension improvement since 1974 reflect inflation, new U.S. law. Monthly labor 
review, 102:32-37, April 1979. 
bescriptors: “rension--Statistics / Pension vesting / Retirement age / 
Retirement--Law and legislation. 


7-259 le713 .GY4p 
Gujarati, Damodar. 
Pensions and New York city's fiscal crisis. washington, American Enterprise 
Institute for Public Policy Research, 1978. 7T2p. 
Descriptors: “Pension financing / *New York (City)--Civil service / *Retirement 
benefits--Costs. 


7-200 
Harris, Louis. 
Retirement. Across the Board, 16:9-12, May 1979. 
Descriptors: “*Pensions--Public opinion / Retirees / Economic conditions / 
tion / Retirement age / Social security. 


7-201 
Pension benefits: 1974-1975. Bulletin to management (BNA), p. 4-6, no. 1526, May 31, 
1979. 
*Pensions- -Statistics / Inflation / Retirement age / *Retirement 
benefits--Statistics. 





KETLREMENT (Cont'd) 
7-262 
Perham, John. 
Ketirement revolution brewing. Dun's review, 113:96-97+, May 1979. 


“Retirement, Early--Evaluation / Pensions / Fringe benefits / 
Older workers--Counseling. 


7-263 Ie705 .Qu4j 
Quinn, Joseph F. 
Job characteristics and early retirement. Madison, University of Wisconsin, 1977. 
21p. (Discussion paper 454-77) 
Performing organization: Institute for Research on Poverty. 
Descriptors: *Retirement, Early--Research / *Job factors. 


7-264 


Schmitt, Neal and others. 


Retirement and life satisfaction. Academy of Management journal, 22:22-291, 
June 1979. 


bescriptors: *Retirees--Attitudes / State employees--Retirement / Michigan. 


7-205 
Schulz, Richard. 
Universal social security coverage. Personnel administrator, 24:21-23, May 1979. 
Descriptors: Federal employees / *Retirement benefits / *Social security. 


7-206 
Smedley, Larry. 
The patterns of retirement. AFL-C1O American federationist, 86:22-25, May 1979. 


Lescriptors: *Retirement age--Statistics / Social security / Retirement, 
Compulsory / *Older worker--Employment. 


7-267 Ie705 .Und23y 
U.S. Pension benefit Guaranty Corporation. 
Your guaranteed pension. Washington, U.S. Govt. Print. Off., 1979? 7p. 
Lescriptors: *rension financing / *Retirement benefits--Administration. 


RETIREMENT PLANNING 
7=2bd 
beveridge, WwW. E. 
Ketirement: the bonus years? Journal of European industrial training (Gt. Brit.), 
2:21-23, no. 7 1978. 
bescriptors: Retirees / Executives--Retirement / *Retirement planning--Study 
and teaching. 


7-269 
Mahon, Smithy. 
The need for and benefits of pre-retirement counseling. Defense management journal, 
15:24=27, March-April 1979. 
Descriptors: Older worker--Counseling / Older worker--Characteristics / *Re- 
tirement planning. 





RETIREMENT PLANNING (Cont'd) 
7-270 
Smart, Donald A. 
Investment in the public interest. Pension world, 15:22-24, May 1979. 
Descriptors: “Pension financing-—-Methods / Wisconsin--Civil service. 


SAKETY 
7-271 1e556 .C54s 
Clark, Kenneth R. 
Safe working procedures. Ann Arbor, Mich., University Microfilms, 1979. 165p. 
Doctoral dissertation, University of Northern Colorado, 1975. Abstracted in 
Dissertation Abstracts International, 39:5266A, February 1979. 
Dissertation is a safety manual for use of municipal workers in Colorado. 
*Safety--Handbooks, manuals, etc. / Manuals, Administrative. 


7-272 
Clyde, Cecil and Hans-Jurgen Kurtz. 
Developing role awareness in safety observer training. Journal of European indus- 
trial training (Gt. Brit.),3:9-12, no. 1 1979. 
Descriptors: *Safety--Training / Training methods. 


7-273 1e556 .GI7s 1979 
Gardner, James E. 
Safety training for the supervisor. 2d ed. Reading, Mass., Addison-Wesley, 1979. 
141p. 


Deacriptors: *Safety--Administration / *Safety--Case studies / *Supervisors— 
Responsibilities. 


SCIENTISTS AND ENGINEERS 
7-274 lel7z .Am3e 1979 
American Institute of Physics. 
Enrollments and degrees, 1979. Prepared by Susanne D. Ellis. New York, 1979. 
Op. (AIP pub. no. R-151.16) 
Descriptors: *Physicists--Statistics / *Astronomers--Statistics / Bachelor of 
science degree recipients--Statistics / Master of science degree recipients-- 
Statistics / Doctor of philosophy degree recipients--Statistics. 


7-275 
(Engineer education.] Professional engineer, 49:10-15+, April 1979. 

Selected contents: NSPE establishes continuing professional development system 
approach for engineers, by Joseph M. Snarponis; Media-based education offers uni- 
versity instruction at the job site for engineers, by Lionel V. Baldwin; Engi- 
neering and management and emerging discipline, bu Dundar F. Kocaoglu; Managers, 
engineers at all levels need continuing education, by Jack Mckee. 


besacriptors: *ngineers-—-Education / Engineers--Management functions / *Pro- 
fessional education. 


7-276 
Grass, Donald. 
A guide to R&D career pathing. Personnel journal, 56:227-231, April 1979. 
Descriptors: “Career ladders / Creative ability / Motivation / *Scientists-- 


Characteristics / Professional employees / *Engineers--Characteristics / *Research 
adminstration. 





SCIENTISTS AND ENGINEERS (Cont'd) 
7-277 
Ivancevich, John M. 
An analysis of participation in decision making among project engineers. Academy 
of Management journal, 22:253-269, June 1979. 
bescriptors: *Engineers / *Decision-making / *Participative management. 


7-278 
Managing national science policy, ed. by Barry Bozeman and Ian Mitroff. Public ad- 
ministration review, 39:111-147, March-April 1979. 

Partial contents: The role of the technoscience administrator in managing 
national science policy, by Arthur L. Levine; Policy innovation in Federal R & D: 
the case of energy, by W. Henry Lambright and Albert H. Teich. 

*Scientists--Management functions / Federal government / *Execu- 
tives--Kesponsibilities / *Research administration / *Energy management. 


7-279 
Mirel, Lawrence H. 
Emeritus engineers: careers in public service for retired professionals. Profes- 
sional engineer, 49:40-41, April 1979. 
Descriptors: *Retirees--Utilization / *Engineers--Employment / *Second careers / 
State government / Missouri. 


7-280 


Woodbury, Franklin B. W. 
Problem: non-engineer managers managing engineers in government. Professional 
engineer, 36-39, April 1979. 
Descriptors: *Engineers--Management functions / Federal government / Engineers-- 


Personnel policies / Position classification / State government / Local govern- 
ment. 


SUPERVISION 
7-281 Id32 .L97s 
Lundgren, Earl F., William J. Engel and Earl A. Cecil. 
Supervision. Columbus, Ohio, Grid, 1978. 175p. 
Descriptors: *Supervision / *Supervision--Case studies. 


SUPERVISORS 
7-262 
Edwards, Joe. 


Overriding apathy in supervisory training. Personnel management (Gt. Brit.), 
11:44-45, May 1979. 
Descriptors: *Supervisors--Training / Training methods. 


TESTS 
7-263 
Aptitude-test scores: grumbling gets louder. U.S. news & world report, 86:76+, 
May 14, 1979. 
Descriptors: Test bias / *Tests, Aptitude / *Tests. 


7-264 
holder, Birdie h. 


A critique of three current typing tests. Personnel journal, 58:291-292+, May 1979. 
Descriptors: *“Typists--Tests--Evaluation / *Tests, Performance. 





TESTS (Cont'd) 
7-265 
Search for weaknesses with psychological tests. Administrative management, 40:26-31, 
May 1979. 
Interview with Dr. Arthur A. Witkin, chief psychologist for the Personnel 
Sciences Center of New York and associate professor of psychology at Queens 
City College in New York City. 
bescriptors: Psychologists--Interviews / *Tests, Mental--Evaluation. 


7-266 
Steiner, Leo W. 
One-man war on testing services is now in . Civil 
April 21, 1979. 
Descriptors: *Test validity. 


service news, 


7-267 
U.S. Civil Service Commission. 
Handbook for test examiners. Prepared by Bureau of Recruiting and Examining. 
Washington, 1977. 57p. (BRE-70) 
Descriptors: *Test--Administration--Handbooks, manuals, etc. / Federal 
ment. 


le212 .Un35h 


govern- 


7-288 
U.S. General Accounting Office. 
Federal employment examination: do they achieve equal opportunity and mer 
ciple goals? Report to the Congress by the Comptroller General of the Un 
Washington, 1979. 1128p. (B-167015) 
Descriptors: "Professional and Administrative Career 
*"Test validity / *Test reliability. 


le179 . un56f 


¢ 
t prin- 
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vnited 


ates. 


Examination--Evaluation 


TRAINING 
7-269 
Fox, James G. 
An approach to gr 
journal, 28:45-46 
Descriptors: 


7 
Unversities and colleges--Graduate work. 


aduate education for government 
“4 ‘ ~ "?) 
Spring 1979. 


Accountants--Education #5 


7-290 
Knowles, Malcolm S. 
The professional organization as a 
journal, 33:36-40, May 1979. 
Descriptors: *Trade and professional 


7 


f 2y1 

Lippitt, Gordon. 
Developing professional skills 
33:66-70, May 1979. 


na counseiing 


May 1979. 





organ, Marily bs Douglas T. Hall and Alison Martier. 
Career development strategies in industry--where are we and where should we be? 


PSs) 4AHUUS 

Personnel, 56:13-30, March-April 1979. 

Descriptors: “kmployee development--Administration / *Employee development-- 
Methods / Executives--Training. 


cs 


2G4 
Nadler, Leonard. 
Research: an HRD activity area. Training and development journal, 33:60-64, 
May 1979. 
Descriptors: Training officers--Education / *Employee development--Research / 
Program evaluation. 


tson, lvan. 
Applying psychological researc! training practice. Journal of European indus- 
trial training (Gt. Brit.), ¢é 7 1978. 


bes¢ eriptors: *Learning, y o *Transfer of training / Behaviorism 
(Psyc hology). 


T=-296 
argent, Alice G. 


Leveloping basic skills and knowledge. Training and develoment journal, 33:72- 
May 1979. 


bescriptors: “Employee development--Methods / Learning, Psycholo of / *Adult 
Ly ploy 
education--P lanning. 


TRALNING ALMINISTRATION 
. a0" 
[<i 


ining and development journal, 33:48-50, May 1979 
stration--Methods / Training officers--Training. 


aining activities. Tra 
*Training admini 


7-296 
Birnbrauer, Herman. 
Delivering training = development journal, 33:30-35, May 1979. 
bescriptors: ining methods--Evaluation / Self evaluation--Methods / 
*Training admin iserenionethe aluation / *Training officers--Training. 


1e418.7 
and John S. Merritt 
ing support for training; i planning, contacts 
lidwest Intergovernmental t ttee, 1975. T4p. 
sped under IPA grant from U.S. ivil j Commission. 
bescriptors: "Training administration- manuals, etc. / *Grants-in 


aid. 


» and style 


7=300 
Scott, Nancy A. 
beyond assertiveness training: a problem-solving approach. 
journal, 57:450-452, May 1979. 
Descriptors: “Assertiveness training / 
Methods. 


Personnel and guidance 


Training planning / Problem solving-- 





TRAINING ADMINISTRATION (Cont'd) 
7=301 
Stanek, Louise Ww. 
The care and maintenance of organizational relationships. Trainin 
journal, 32:52+, ~d 1979. 
Descriptors: *Training administration / Organizatio 
officers--Characteristics / *Training needs analysis. 


nal behavior 


7-302 
white, Tod. 
Increasing your effectiveness as a training & development professional. 
development journal, 33:3-5, May 1979. 
Self-development worksheets appended, p. 6-12 
Descriptors: Executive effectiveness / *Personal development / Management 
development / *Training officers--Training. 


TRAINING EVALUATION 
7-303 
Brethower, Karen and Geary A. Rummler. 
Evaluating training. Training and development journal, 33:14-22, May 1979. 
Reprinted from Jmproving Human Performance Quarterly, 5:3-4, 1977. 
Descriptors: *Training evaluation--Simulation methods / *Training evaluation-- 
Methods. 


TRAINING METHODS 
7-304 
Bell, Chip and Tony Putman. 
Mastering the art of training design. Training and development 
May 1979. 
bescriptors: Training administration / Learning theories 
Evaluation. 


7=305 
Kahn, Sharon E. 
Adding affect to assertation training. Personnel and guidance journal 
April 1979. 
Descriptors: *Assertiveness 


7=306 
Richards, Tudor and Brian Freedman. 
A re-appraisal of creativity techniques in industrial 
industrial training (Gt. Brit.), 3:3-6, no. 1 1979. 
bescriptors: Creative ability / ®Learning theories 
*Training methods. 


7 
=-3V/ 


chachhuber, Dieter. 
Training and development in the fed 
review (Canada), 52:20-23, March 1979. 
Part 1 appeared in Civil eervace heview 
(Personnel Literature, item 5-102, May 1979 
bescriptors: *Canada--Civil 


, 
service--Tr 
and teaching / Training methods 





SHANI WG METHOLS (Cont'd) 
7-306 
Smith, Peter A. and Malcolm Leary. 
Shoula we do some joint training? Journal of European industrial training (Gt 
Brit.), 2:13-16, no. 7 1978; 3:13-16, no. 1 1979. 

Part 2, A joint training strategy in practice; 
techniques. 


; pt. 3, Training design, methods 
Part 1 appeared in Journal of European Industrial Training (Gt. Brit.) 

2:17-21. no. 6 1976 (Personnel Literature. item 3-249, March 1979) 

Descriptors: “Training methods / *Training methods--Evaluation / Training needs 
analysis / *Group training / Industrial relations / Great Britain. 
7-309 


Descriptors 


Teaching women how to manage their careers Business week, p. 146+, May 26, 1979 
Management development / Training methods / *Women executives-- 
Training. 


UNEMPLOYMENT COMPENSATION 
7-310 
U.S. 


Employment and Training Administration 
Unemployment insurance 


Ie102 .Un665un 
: how it works for you Washington, U.S. Govt. Print. Off. 
1979. Leaflet. 
Descriptors Unemployment compensation 
WOMEN =--EMPLOYMENT 
7-311 


Descriptors: 


Actions and reactions in the field of fair employment pregnancy benefits 
employment practices) guidelines, 


. FEP (Fair 
p. 1-6, no. 166 May 1979. 
Fringe benefits / *Pregnancy / Women employees. 


7-312 

Bird, Caroline. 

lhe two-paycheck marriage; 

Rawson, wade, 1979. 305p 
Descriptors 


Pay. 


1e154 .B53t 
how women at work are changing life in America 


New York, 

*Married women--Employment / *Family (Sociological unit) / Women-- 
7-313 

Gloss, 


David S. 


Ergonomics and the working woman 
June 1979. 


Occupational health and safety, 46:20-22+4 
Descriptors: *women--Employment 


» May- 
/ *Physical characteristics--Comparative 
studies / Industry / *Qualifications--Comparative studies 


7-314 Ie154 .H4t 
hall, Francine S. and Douglas T. Hall. 
lhe two-career couple Reading, Mass., Addison-Wesley, 1979. 259p. 

Les *Married women--Employment / *Family (Sociological unit) 
7-315 
hodle, Sharon F. 


Sexual harassement and the management response. 


Secretary, 39:12-15, May 1979 
Reprinted from Qutlook, the Kansas City Business Journal, 
legislation / Secretaries. 


1979. 
*harrassment / women=--Employment / Sex discrimination--Law and 
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